
CHARTER TOWNSHIP OF FLUSHING 

6524 N. Seymour Road, Flushing, MI 48433 
P (810) 659-0800 F (810) 659-4212 

www .flushingtownship.com 

REGULAR BOARD MEETING AGENDA 

DATE: JUNE 8, 2023 

ADMINISTRATION MEMBERS 
SUPERVISOR: Frederick R. Thorsby 
CLERK: Wendy D. Meinburg 
TREASURER: Terry A. Peck 

I. DATE AGENDA POSTED: JUNE 5, 2023 

II. CALL THE MEETING TO ORDER: 

ROLL CALL 
PLEDGE OF ALLEGIANCE 
ADOPT THE AGENDA 
APPROVAL OF PREVIOUS MINUTES 
APPROVE PAYMENT OF BILLS LISTED 

TIME: 7:00 P.M. 

TRUSTEES 
William Bain 
Linda Minarik 
William L. Westenbarger 
Sharily1m K. Willette 

III. PUBLIC COMMENTS: Pertaining to Agenda Items Only 
Each speaker limited to tlu·ee minutes 

IV. UNFINISHED BUSINESS: None 

V. NEW BUSINESS: 

1. First Reading of the Short-Term Rental Ordinance 23-01 - Supervisor Thorsby 

2. Motion to consider the resignation of Trustee William L. Westenbarger- Supervisor 
Thorsby 

3. Resolution in recognition of Trustee William L. Westenbarger - Supervisor Thorsby 

4. Appointment of new Board of Trustees member - Supervisor Thorsby 

5. Motion on the Catch Basin repairs proposed by the Genesee County Road Commission­
Supervisor Thorsby 

6. Motion on the renewal of the service agreement with Communications Teclmologies, Inc. 
- Supervisor Thorsby 



VI. REPORTS: 

1. Supervisor's Report-Supervisor 
Monthly Building Report 
Zoning and Code Enforcement Report 
Fire Department Report 
FANG Activity Report 

2. Clerk's Report-Clerk 
3. Treasurer's Report-Treasurer 

Financial Report May 2023 
Water Report 

4. Flushing Township Police Department -Chief 

VII. PUBLIC COMMENTS: Each speaker limited to three minutes 

VIII. BOARD COMMENTS 

IX. NEXT REGULAR MEETING: 

JULY 13, 2023 AT 7:00 P.M. 

X. ADJOURNMENT 

ATTENTION: All requests for placing items on the agenda must be delivered to the Office of 
the Township Clerk no later than 6:00 p.m. on the Wednesday (one week prior) to the Charter 
Township of Flushing Board of Trustees Meeting. You may view the minutes online at 
www.flushingtownship.com 

bd ofh·ustee 060823 
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DRAFT 
CHARTER TOWNSHIP OF FLUSHING 

6524 N. SEYMOUR ROAD, FLUSHING, MI 48433 
P (810) 659-0800  F (810) 659-4212 

www.flushingtownship.com 
 

BOARD OF TRUSTEES MINUTES 
DATE: MAY 11, 2023  TIME: 7:00 P.M. 

 
ADMINISTRATION:      TRUSTEES: 

SUPERVISOR:  Frederick R. Thorsby   William Bain 
CLERK:  Wendy D. Meinburg     Linda Minarik 
TREASURER:  Terry A. Peck     William L. Westenbarger 
         Sharilynn K. Willette 
 

TOWNSHIP ATTORNEY: 
MATTHEW S. MCKONE PLLC 
     117 W. Oliver Street 
     Owosso, MI 48867 
     810-410-4204 
 

 
I. MEETING CALLED TO ORDER at 7:00 P.M. by SUPERVISOR THORSBY 

with Roll Call and the Pledge of Allegiance to the American Flag. 
 

II. ROLL CALL: Thorsby, Meinburg, Peck, Bain, Minarik, and Willette. Attorney 
John Ryan was also present representing Attorney Matt McKone’s office. 

 
 MEMBERS ABSENT: Westenbarger 
 

OTHER INDIVIDUALS PRESENT: Seventeen (17) 
 
APPROVAL OF AGENDA FOR MAY 11, 2023. 
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TREASURER PECK MOVED, supported by Trustee Bain to adopt the amended agenda 
for May 11, 2023, adding New Business Item 11: Motion on the Spot Repairs to be 
completed on Coldwater Road by the Genesee County Road Commission. 
 
THE MOTION CARRIED. 
 
APPROVAL OF DRAFT MINUTES OF THE BOARD MEETING OF APRIL 13, 
2023. 
 
TRUSTEE WILLETTE MOVED, supported by Clerk Meinburg to approve the minutes 
of the April 13, 2023 Board Meeting. 
 
THE MOTION CARRIED. 
 
APPROVAL OF PAYMENT OF BILLS 
 
TREASURER PECK MOVED, supported by Clerk Meinburg to approve the payment of 
bills as presented. 
 

ACTION ON THE MOTION 
ROLL CALL VOTE:  
AYES: Minarik, Thorsby, Bain, Peck, Meinburg, and Willette 
NAYS: None 
ABSENT: Westenbarger 
THE MOTION CARRIED.  

  
 
III. PUBLIC COMMENTS 
 

OPEN FOR PUBLIC COMMENTS: 7:02 P.M. 
 
No comments were made. 
 
CLOSED FOR PUBLIC COMMENTS: 7:03 P.M. 
 

IV. UNFINISHED BUSINESS  
 
None 
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V. NEW BUSINESS    
                 

1. Recognition of Flushing Township Police Officers. 
 
Chief VanAlstine wanted to recognize Officer Hatchett and Officer Owens for performing 
a lifesaving, survival technique when dispatched to a full arrest call. The officers arrived 
and performed three rounds of CPR, then used the AED, and repeated that process until 
the ambulance arrived. As the resident was being placed on the ambulance a pulse 
returned. Chief VanAlstine stated how proud he was of the officers for the way they did 
their job as this type of event doesn’t happen every day. Chief VanAlstine presented a 
Certificate of Outstanding Performance to the officers and thanked their families for 
supporting the work they perform for the community. 
 

NO MOTION WAS MADE. 
 

2. Appointment of Gary Whitmire to the Compensation Committee. 
 
TREASURER PECK MOVED, supported by Trustee Willette to appoint Gary Whitmire 
to the Compensation Committee. 
 
Supervisor Thorsby would like to appoint Mr. Whitmire because of his previous 
experience in wage and contract negotiation across municipal government, school systems, 
and business management. After some discussion between the board and Mr. Whitmire, 
the following motion was made. 
 

ACTION ON THE MOTION 
AYES: 6 
NAYS: 0 
ABSENT: 1 
THE MOTION CARRIED. 

              
3. Motion on the proposed staff transitions. 

 
TREASURER PECK MOVED, supported by Clerk Meinburg to approve the proposed 
staff transitions. 
 
Supervisor Thorsby stated that the document before the board was brought to them today 
because the Finance Director’s retirement date has been moved from February 2024 to 
August 2023. After further discussion, the following motion was made. 
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ACTION ON THE MOTION 
ROLL CALL VOTE:  
AYES: Thorsby, Willette, Minarik, Peck, Meinburg, and Bain 
NAYS: None 
ABSENT: Westenbarger 
THE MOTION CARRIED. 
 

4. Motion on the service agreement with Nyhart Company Inc. to perform 
GASB 75 for fiscal years 2023 and 2024 for a total of $6,500. 

 
CLERK MEINBURG MOVED, supported by Treasurer Peck to the service agreement 
with Nyhart Company Inc. to perform GASB 75 for fiscal years 2023 and 2024 for a total 
of $6,500. 
 
Supervisor Thorsby explained that this actuarial study on our health benefits and is 
mandatory to complete over the next couple of years. Thorsby stated that Nyhart has 
completed this for us in the past and the price listed is the total for two years, not each year 
individually. After further discussion, the following motion was made. 
 

ACTION ON THE MOTION 
ROLL CALL VOTE: 
AYES: Bain, Willette, Minarik, Meinburg, Thorsby, and Peck 
NAYS: None 
ABSENT: Westenbarger 
THE MOTION CARRIED. 

 
5. Discussion and possible motion for RFP from H2A Architects. 

 
TREASURER PECK MOVED, supported by Clerk Meinburg to approve the RFP from 
H2A Architects to send out for architectural bids. 
 
Supervisor Thorsby stated that we had hired H2A to suggest how to renovate the offices 
and the next step in the process is to hire an architect. Thorsby asked the board if they 
were willing to move forward with this project because moving forward would mean that 
at the next meeting the board would be accepting bids for the work. Clerk Meinburg spoke 
about the options for funding outside of the township budget but how they were currently 
not guaranteed to receive any funding. Several board members raised their concerns about 
the cost and necessity of this project. After extensive discussion, the following motion was 
made. 
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ACTION ON THE MOTION 
AYES: 6 
NAYS: 0 
ABSENT: 1 
THE MOTION CARRIED. 

 
6. Discussion and possible motion for the pavilion bid at the Township Offices. 

 
TRUSTEE BAIN MOVED, supported by Clerk Meinburg to approve the bid for a 
pavilion with a metal roof at the Township Offices. 
 
Supervisor Thorsby stated that he has been looking for someone to build a pavilion at the 
Township offices for over a year. The Tax Clerk recently found someone willing to bid on 
the project and they would be using ARPA funds to pay for the project. After further 
discussion, the following motion was made. 
 

ACTION ON THE MOTION 
ROLL CALL VOTE: 
AYES: Thorsby, Willette, Meinburg, Peck, and Bain 
NAYS: Minarik 
ABSENT: Westenbarger 
THE MOTION CARRIED. 

 
7. Motion to amend the Township’s ACH Policy. 

 
TREASURER PECK MOVED, supported by Clerk Meinburg to amend the Township’s 
ACH Policy. 
 
Treasurer Peck shared that at the conference he attended in April there was a lot of 
information about municipal finances. Peck stated that with the information he had 
gathered at the conference we needed to amend our ACH Policy to better comply with the 
way municipal finances should be governed. After further discussion, the following 
motion was made. 
 

ACTION ON THE MOTION 
AYES: 6 
NAYS: 0 
ABSENT: 1 
THE MOTION CARRIED. 
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8. Discussion and possible motion about new playground equipment at the 
Flushing Township Nature Park. 

 
TRUSTEE WILLETTE MOVED, supported by Trustee Bain to approve applying for 
state grant funding to use for the purchase of new playground equipment for the Flushing 
Township Nature Park. 
 
Supervisor Thorsby stated that the equipment at the park has been around since 1992 and 
he was looking to update it with state contract bid priced equipment. Presented to the 
board were three options, two different options for the playground specifically and a plan 
for fitness stations along the nature path. Thorsby also stated that he has been gathering 
information necessary to apply for a DNR Grant that may help with the cost of this project. 
After further discussion, the following motion was made.  
 

ACTION ON THE MOTION 
AYES: 5 
NAYS: 1 
ABSENT: 1 
THE MOTION CARRIED. 

 
9. Discussion on the Short-Term Rental Ordinance draft. 

 
Supervisor Thorsby stated that the Short-Term Rental Ordinance had been recommended 
to the Board by the Planning Commission. Thorsby also stated that Zoning Administrator 
Chris Czyzio has been working on this ordinance for months to ensure that we can use this 
ordinance to safeguard the township and abate a nuisance if necessary. Attorney John 
Ryan shared some changes that he and Attorney Matt McKone thought could be made to 
ensure this new ordinance coordinates with pre-existing ordinances to ensure smooth 
enforceability. After further discussion it was decided that the board would review the 
documents presented to them and this would return to the agenda next month for motion of 
approval and first reading. 
 

NO MOTION WAS MADE 
 

10. Motion to add BS&A Building Fee to the Flushing Township Fee Schedule. 
 
CLERK MEINBURG MOVED, supported by Treasurer Peck to add the BS&A Building 
Fee to the Flushing Township Fee Schedule. 
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Supervisor Thorsby stated that the charge needs to be added because building permits have 
been made available to fill out and submit online through BS&A. After further discussion, 
the following motion was made. 
 

ACTION ON THE MOTION 
AYES: 6 
NAYS: 0 
ABSENT: 1 
THE MOTION CARRIED. 
 

11. Motion on the Spot Repairs to be completed on Coldwater Road by the 
Genesee County Road Commission. 

 
CLERK MEINBURG MOVED, supported by Trustee Bain to approve the Spot Repairs 
to be completed on Coldwater Road by the Genesee County Road Commission. 
 
After short discussion, the following motion was made. 
 

ACTION ON THE MOTION 
ROLL CALL VOTE: 
AYES: Peck, Minarik, Willette, Bain, Thorsby, and Meinburg 
NAYS: None 
ABSENT: Westenbarger 
THE MOTION CARRIED. 

 
VI. REPORTS 

 
1. Supervisor’s Report – Supervisor 

Monthly Building Report 
Zoning and Code Enforcement Report 
Fire Department Report 
FANG Activity Report 

 
Supervisor Thorsby shared that the Tire Recycling Day will be on Saturday, June 10, 2023 
and it will start at 10:00 AM. Arriving shortly after the starting time is recommended 
because in previous years the bins have filled up fast. Thorsby also shared that he is now 
Chairman of the 911 Board and was congratulated by the board members. 
 

2. Clerk’s Report – Clerk 
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Clerk Meinburg gave an update on the election equipment purchase that was approved last 
month, stating that she is waiting to see what new machines are going to be priced and 
available for purchase after the next meeting between the state and Hart InterCivic.  
  

3. Treasurer’s Report – Treasurer 
 Financial Report April 2023 
 Water Report 
 
Treasurer Peck shared with the board the moves he is making to increase the balance in the 
township funds. Peck also stated that new Planning Commission member, Michael Moon, 
was the person who made the administration members aware of the funding options 
available for many of the projects on the agenda this evening. Peck shared that he has also 
joined another water committee. 
 

4. Flushing Township Police Department – Police Chief  
 
Chief VanAlstine stated that the department is working as hard as ever. He’s continually 
proud of the work they do for the department and community. 
 
VII. PUBLIC COMMENTS 
   
 OPEN FOR PUBLIC COMMENTS: 8:48 P.M. 

 
Two comments were made, one in regards to seeking more cost-effective options 
for office renovation and one about the short-term rental ordinance.   

       
 CLOSED FOR PUBLIC COMMENTS: 8:51 P.M. 
 
VIII. BOARD COMMENTS 
 
Treasurer Peck stated how much he appreciated having Mr. Czyzio look for ways to help 
the township and complimented his hard work. Clerk Meinburg complimented Supervisor 
Thorsby and the work he does to get grants for the Township. 
            
IX. NEXT REGULAR MEETING: June 8, 2023  
 
X. ADJOURNMENT 
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TRUSTEE BAIN MOVED, supported by Trustee Minarik to adjourn the meeting at 8:54 
P.M. 
 
THE MOTION CARRIED.  
 
 
 
______________________________________   _____________________ 
WENDY D. MEINBURG, Clerk     APPROVED DATE 
 
 
______________________________________ 
FREDERICK R. THORSBY, Supervisor 
 
RECORDING SECRETARY: Makenzie Dearlove, Deputy Clerk 
05/11/2023 



 

Page 1 of 7  Draft 3 
 

Charter Township of Flushing 
Genesee County, Michigan 

Ordinance 23-01 CHAPTER 16 ARTICLE 8 
 

THIS ORDINANCE SHALL BE KNOWN AS THE SHORT-TERM RENTAL ORDINANCE. 

The Township of Flushing Ordains: 

Section 1: Purpose  

The Flushing Township Board finds and declares as follows: 

A. The township wishes to preserve and retain the residential community character of the 
Township. 

B. These standards are intended to ensure compatibility with the other permitted uses and 
the residential character of the neighborhoods in which rentals are located. All rentals 
shall meet the standards contained herein and shall be so located and constructed that 
the average neighbor, under normal circumstances, will not be aware of its existence. 
These standards are also to provide for and protect the welfare of full-time residents 
and to discourage the purchasing of property for vacation rental uses. 

C. It is the intent of the Flushing Township Short Term Rental Ordinance to make the Short-
Term Rental activity permitted by this ordinance resemble the existing and traditional 
residential uses made by resident owners and lessees. 

D. The transitory nature of occupants of Short-Term Rentals makes continued enforcement 
against the occupants difficult. 

E. The provisions of this ordinance are necessary to prevent any burden placed upon 
county and township services and any impact on residential neighborhoods posed by 
Short Term Rental homes. 

Section 2: Applicability and Exceptions 

All requirements, regulations and standards imposed by this Ordinance are intended to apply in 
addition to any other applicable requirements, regulations and standards imposed elsewhere in 
other ordinances of the Township, including the Flushing Township Code of Ordinances. 
Further, this Ordinance does not affect additional requirements placed on use of property (or a 
portion thereof) imposed by deeds, restrictive covenants, association rules, regulations or 
bylaws, or rental agreements. 

The following circumstances do not constitute a short-term rental: 

A. Family occupancy. Any member of a family, as well as that family member’s guests, may 
occupy a dwelling as long as that family member’s family or an entity in which the family 
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member has an ownership or control interest owns the dwelling and the occupancy is 
without remuneration to the owner. Family occupancy also exempts guest houses or 
similarly separate dwellings legally located on the same premises as the owner’s 
domicile, when occupied by family guests, exchange students, visitors, medical 
caregivers, and child caregivers, without remuneration to the owner. 

B. House sitting. During the temporary absence of the owner and the owner’s family, the 
owner may permit non-owner occupancy without remuneration to the owner. 

C. Dwelling sales. Occupancy of up to 90 days by a prior owner after the sale of a dwelling 
under a rental agreement following closing permitted. 

D. Estate representative. Occupancy by a personal representative, trustee, or guardian 
(including family members) of the estate, with or without renumeration is permitted. 
The estate shall notify the township of the owner’s name, date of death, and name of 
the person occupying the premises. 

E. Occupancy in excess of 30 days is not a short-term rental. 

Section 3: Definitions 

Unless otherwise specified herein, the terms used in this ordinance shall be defined as follows: 

Dwelling Unit. A group of rooms located within a building and forming a single habitable 
unit having facilities which are used or intended to be used for sleeping, cooking, eating, 
and bathing purposes. One (1) room, or rooms connected together, constituting a separate, 
independent housekeeping establishment for owner occupancy, or rental or lease on a 
weekly, monthly, or longer basis, and physically independent of any other group of rooms 
or dwelling units which may be in the same structure, and containing independent cooking 
and sleeping facilities. 

Local contact person. A local property manager, owner, or agent of the owner, who is 
available to respond to tenant and neighborhood questions or concerns, or any agent of the 
owner authorized by the owner to take remedial action and respond to any violation of this 
ordinance. 

Managing agency or agent. A person, firm, or agency representing the owner of the 
property (or portion thereof) used as a Short-Term Rental. 

Operator. The person who is proprietor of a property (or portion thereof) used for a Short-
Term Rental whether in the capacity of owner, lessee, mortgagee in possession, licensee, or 
any other capacity. Where the operator performs his their functions through a managing 
agent of any type or character, other than an employee, or where the operator performs his 
their functions through a rental agent, the managing agent or the rental agent has the same 
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duties as his their principal. Compliance with the provisions of this ordinance by either the 
principal or the managing agent or the rental agent is considered to be compliance by both. 

Owner. The person or entity that holds legal or equitable title to the property (or portion 
thereof) used as a Short-Term Rental. 

Parking space. An onsite designated parking area legally available to the dwelling unit for 
overnight parking of a motorized vehicle or trailer. A space adequate for parking an 
automobile, with room for opening doors on both sides, together with properly related 
access to a public street or alley and maneuvering room, and located on a lot with the land 
use to which it is related. 

Person. An individual, a group of individuals, or an association, firm, partnership, 
corporation, or other private entity, public or private. 

Short term rental. The commercial use of renting a dwelling unit for a period of time less 
than fourteen (14) consecutive calendar days. Short term rental does not include a bed and 
breakfast permitted and operated in accordance with the Flushing Township Zoning 
Ordinance. (36-1804) K 

Section 4: Short Term Rental Standards 

All short-term rentals must meet the following standards: 

A. Only one (1) dwelling unit per parcel shall be leased, subleased, rented or sub-rented at 
any given time. All lodging is to be exclusively within the dwelling unit and not in a 
recreational vehicle, camper, or tent. 

B. A separate permit is required for each Short-Term Rental property. 
C. Flushing Township will limit the number of Short-Term Rental Permits to a total of fifty 

(50) per calendar year. There are no restrictions on the number units operated by a 
single individual. 

D. Local Contact Person: 
1. Each owner of a Short-Term Rental must designate a local contact person who has 

access and authority to assume management of the unit and take remedial 
measures. 

2. The local contact person must be available twenty-four (24) hours a day during the 
rental period and be within thirty (30) minutes travel time of the property (or 
portion thereof) used for a short-term rental. 

3. Upon request the Township will provide the phone number of the local contact to all 
the any neighbor(s) within three hundred (300) foot radius of the subject property 
boundaries. The phone number of the local contact shall be provided to the Flushing 
Township Police Department. 
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4. An owner meeting the requirements of subsections (1) through (3) above may 
designate themselves as the local contact person. 

E. This ordinance applies to all Permitted Zoning Districts. 
F. All parking associated with the Short-Term Rental shall be out of the roadway and 

entirely on-site, in the garage, driveway or other improved area. No parking will be 
allowed on grass. 

G. Special events, outdoor events, lawn parties, weddings, or similar activities are not 
allowed on the site for more than the number of permitted occupants. 

H. Chapter 8 of the Flushing Township Code of Ordinances shall have authority over pets. 
Pets shall be secured on the Property or on a leash at all times. Dogs shall not be 
allowed to whine, yelp, bark, or howl for a period of ten minutes or longer. 

I. Fireworks of any kind are not allowed on rental property except in accordance with the 
Flushing Township Code of Ordinances Chapter 20 Article 3. 

J. No person shall start or maintain a fire except within provided devices or locations. Fires 
shall not be left unattended and must be fully extinguished. Only clean, dry wood may 
be burned. Subject of Flushing Township Code of Ordinances Chapter 5 Article 1. 

K. Provisions for trash disposal must be provided. Trash must be contained in properly 
sealed receptacles. There must be no overflow that will be attractive to vermin. 

L. The owner shall maintain a septic system or sewer connection that is in substantial 
compliance with the Genesee County Health Department standards. 

M. Noise during quiet hours must be limited to that which does not disturb the quiet, 
comfort or repose of a reasonable person of normal sensitivities. Quiet hours shall be 
from 1011:00 PM to 87:00 AM. The Flushing Township Code of Ordinances Section 18-
80 shall also apply. 

N. The allowance length of stay is capped at fourteen (14) days for any guest(s). 
O. The owner shall require these standards be met by renters as part of all rental 

agreements. 
P. When a short-term rental property is sold, the permit will expire at sale and is not 

transferable; permit will revert to Flushing Township after expiration, sale, revocation or 
twelve (12) months of non-activity and will be redistributed according to this ordinance. 

Q. Prior to the issuance of a permit, Flushing Township Building Official or designee shall 
conduct an inspection of the proposed short term rental to determine compliance with 
the standards herein and all applicable zoning, building, health and safety codes. A 
permit shall not be issued without a satisfactory determination by the Building Official. 
A request for a renewal permit shall also require a satisfactory inspection by the 
Building Official. 
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R. After Inspection by the Building Official, and upon determination that a short-term 
rental applicant has met all requirements of this ordinance, a permit shall be issued by 
the Zoning Administrator. 

Section 5: Owner Responsibilities 

A. The owner must ensure all required standards are met. 
B. The owner must use best efforts to assure that the occupants or guests of the Short 

Term Rental do not create unreasonable noise or disturbances, engage in disorderly 
conduct, or violate provisions of this ordinance or any other local or state law pertaining 
to noise or disorderly conduct when notified that occupants are violating laws regarding 
Short Term Rentals  and taking appropriate action to abate the violative conduct when 
notified that occupants are violating laws regarding their occupancy. It is not intended 
that the owner, local agent or contact person act as a peace officer or place themselves 
in harm’s way. 

Section 6: Short Term Rental Permit 

A. Any dwelling rented during a calendar year requires a permit be issued pursuant to this 
Ordinance. 

B. A separate permit is required for each Short-Term rental property. 
C. The following application elements are required prior to receipt of a Short-Term Rental 

Permit or permit renewal. 
1. A fully completed and signed Short Term Rental Permit Application form 

provided by Flushing Township including all the required supplemental 
documents. 

2. A local contact available by phone twenty-four (24) hours a day, seven (7) days a 
week whenever the unit is utilized as a Short-Term Rental. 

3. A copy of the recorded deed or land contract and a copy of any deed restrictions 
on the property. 

4. The owner will certify the presence of working smoke and carbon monoxide 
detectors located per manufacturers recommendations and any local 
governmental code or standard by signing the initial or renewal application form. 

5. The owner will consent to inspections and making the unit available for 
inspections upon request. 

D. A Short-Term Rental Permit shall be issued by calendar year. All Permits shall expire at 
the end of the calendar year and must be renewed each year. If the current owner has 
not violated the Ordinance, renewal for the following year is guaranteed if reapplication 
is applied for as provided for in the Short-Term Rental Application Policy. A fee shall be 
charged as per the Charter Township of Flushing’s User Fees. 
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Section 7: Violation and Administrative Penalties 

A. Any of the following conduct is a violation of the Short-Term Rental ordinance:  
1. Any advertising or leasing of a short-term rental without first having obtained a 

short-term rental permit. 
2. The permit holder has failed to comply with the standard conditions specified in 

the Short-Term Rental Standards section of this ordinance. 
3. The permit holder has violated any of the provisions of this ordinance. 
4. Any false or misleading information was supplied in the application process. 

 
B. The penalties for violations specified in subsection (A) above are as follows: 

1. For a first violation within a calendar year, the penalty is a warning notice of 
violation which may be verbal and/or written. 

2. A second violation within the same calendar year shall be subject to a municipal 
civil infraction punishable by a fine of not less than two hundred fifty (250) 
dollars nor more than five hundred (500) dollars. All owners, regardless of their 
interest in the property, may be responsible for the civil infraction. The township 
Zoning Administrator and other officials designated by the Township Board are 
hereby designated as the authorized officials to issue municipal civil infraction 
citations directing alleged violators of this ordinance to appear in court. Each day 
the violation remains may be a separate offense. 

3. A third violation within the same calendar year shall be subject to a municipal 
civil infraction punishable by a fine of not less than twice the amount of any 
previous fine but not more than five hundred (500) dollars, and the permit shall 
be revoked. An owner may reapply for a permit no sooner than twelve (12) 
months after revocation of a permit. 

4. If there are one or more violations each year during three (3) consecutive year 
period, the permit may be revoked. An owner may appeal a decision to revoke a 
permit to the Flushing Township Board. 

C. A violation of this ordinance shall be a nuisance per se. The Township shall have the 
right to commence a civil action to enforce compliance with this ordinance. 

D. The Flushing Township Zoning Administrator is authorized to issue all permits under this 
Ordinance and is also authorized to issue civil infraction violation notices and/or civil 
infraction citations for violations of this Ordinance. 

E. It shall be unlawful for any person to operate a short-term rental while the license is 
suspended or revoked. 
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Section 8: Severability 

If any section, clause, or provision of this ordinance is declared unconstitutional or otherwise 
invalid by a court of competent jurisdiction, said declaration shall not affect the validity of the 
remainder of the Ordinance as a whole or any part thereof, other than the part so declared to 
be unconstitutional or invalid. 

 



  Permit No. _____ 

Flushing Charter Township  (810) 659-0800 
6524 N. Seymour Rd.  zoning@flushingtwp.org 
Flushing, MI 48433 
Draft 3 – 05/15/23 

Charter Township of Flushing 
Short-term Rental Permit Application 

 

Property Owner 

Name: ________________________________________________________________________ 

Mailing Address: ________________________________________________________________ 

City, State, Zip: _________________________________________________________________ 

Phone Number: _______________________   Email: ___________________________________ 

 

Agent Name (if applicable) 

Name: ________________________________________________________________________ 

Mailing Address: ________________________________________________________________ 

City, State, Zip: _________________________________________________________________ 

Phone Number: _______________________   Email: ___________________________________ 

 

24-Hour Contact Person 

Name: ________________________________________________________________________ 

Mailing Address: ________________________________________________________________ 

City, State, Zip: _________________________________________________________________ 

Phone Number: _______________________   Email: ___________________________________ 

 

Property Information 

Street Address: _________________________________________________________________ 

Development Name (if applicable): _________________________________________________ 

Property Tax ID #: _______________________________________________________________ 

Maximum # of occupancy: ______________   Parking capacity # of vehicles: ________________ 
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The Property Owner is hereby notified that the Michigan Personal Residence Exemption status 
on this property may be affected by signing this Application. 

It is the Property Owner’s responsibility to protect themselves with the home owner’s 
insurance coverage for short term rental activity. 

It is the responsibility of the Property Owner to be aware and comply with the rules of the U.S. 
Internal Revenue Service with regard to Residential Rental Property. 

The Township may provide the assessor and the IRS with this information. 

The Short-Term Rental Permit is not transferable upon sale or transfer of the property. 

The Short-Term Rental Permit may be revoked for failure to comply with the Short-Term Rental 
Ordinance. If revoked, reapplication for a new Short Term Rental Permit may be applied for, but 
no sooner than one year from the date of revocation. 

With granting of a Short-Term Rental permit it is agreed that the operation will conform with 
the Charter Township of Flushing Short Term Rental Ordinance and that the Township shall not 
be held liable for any damages resulting therefrom. 

The Property Owner will certify the presence of working smoke and carbon monoxide detectors 
located per manufacturers recommendations and any local governmental code or standard by 
signing the initial or renewal application form. 

The Property Owner will consent to inspections and making the unit available for inspections 
upon request. 

 
I have read the Flushing Charter Township Short Term Rental Ordinance and the information on 
this application and acknowledge and state that it is accurate to the best of my knowledge. If any 
information that I have provided as actual and truthful is indeed false and untrue I understand 
that this permit may be revoked, and that I may not reapply for a Short-Term Rental Permit for a 
one-year period. 

 
________________________________  ____________________________________ 
Print name of Owner/Agent    Signature of Owner/Agent 

 

Date: ___________________________ 
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Office Use  

Renewal: Yes _____ No _____ 

Date of Application: ______________________ Date Issued: _________________________ 

Date of Completion: ______________________ Permit No.: __________________________ 

 

 

Required Attachments: 

• Photocopy of recorded deed or land contract. 
• Deed restrictions/home owner association documents (if applicable). 
• Site plan of property (may be hand-drawn and must include measured dimensions) 

indicating property lines, building’s driveway, parking area, drain field location and 
docks (if applicable). 

Short Term Rental Requirements 

All Short-Term Rentals must meet the following standards: 

A. Only one (1) dwelling unit per parcel shall be leased, subleased, rented or sub-rented at 
any given time. All lodging is to be exclusively within the dwelling unit and not in a 
recreational vehicle, camper, or tent. 

B. A separate permit is required for each Short-Term Rental property. 
C. Flushing Charter Township will limit the number of Short-Term Rental Permits to a total 

of fifty (50) per calendar year. There are no restrictions on the number of units operated 
by a single individual. 

D. Local Contact Person: 
1. Each owner of a Short-Term Rental must designate a local contact person who 

has access and authority to assume management of the unit and take remedial 
measures. 

2. The local contact person must be available twenty-four (24) hours a day during 
the rental period and be within thirty (30) minutes travel time of the property (or 
portion thereof) used for a Short-Term Rental. 

3. Upon request the Township will provide the phone number of the local contact 
to all any neighbor(s) within a three hundred (300) foot radius of the subject 
property boundaries. The phone number of the local contact shall be provided to 
the Flushing Township Police Department. 

4. An owner meeting the requirements of subjections (1) through (3) above may 
designate themselves as the local contact person. 
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E. This ordinance applies to all Permitted Zoning Districts. 
F. All Parking associated with a Short-Term Rental shall be out of the roadway and entirely 

on-site, in the garage, driveway or other improved area. No parking will be allowed on 
grass. 

G. Special events, outdoor events, lawn parties, weddings or similar activities are not 
allowed on the site for more than the number of permitted occupants. 

H. Chapter 8 of the Flushing Township Code of Ordinances shall have authority over pets. 
Pets shall be secured on the property or on the leash at all times. Dogs shall not be 
allowed to whine, yelp, bark, or howl for a period of ten minutes or longer. 

I. Fireworks of any kind are not allowed on rental property except in accordance with the 
Flushing Township Code of Ordinances Chapter 20 Article 3: Consumer Fireworks 
Ordinance. 

J. No person shall start or maintain a fire except within provided devices or locations. Fire 
shall not be left unattended and must be fully extinguished. Only clean, dry wood may 
be burned. Subject to Flushing Township Code of Ordinances Chapter 5 Article 1. 

K. Provisions for trash disposal must be provided. Trash must be contained in properly 
sealed receptacles. There must be no overflow that will be attractive to vermin. 

L. The owner shall maintain a septic system or sewer connection that is in substantial 
compliance with the Genesee County Health Department Standards. 

M. Noise during quiet hours must be limited to that which does not disturb the quiet, 
comfort or repose of a reasonable person of normal sensitivities. Quiet hours shall be 
from 1011:00 PM to 87:00 AM. The Flushing Township Code of Ordinances Section 18-
80 shall also apply. 

N. The owner shall require these standards be met by renters as part of all rental 
agreements. 
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Zoning District Uses  
SCHEDULE OF USES (Uses Permitted by Right (P), Uses Permitted by Non-Discretionary Special Use Permits (NS), Uses 
Permitted by Discretionary Special Use Permit (DS), Accessory Uses and Buildings (A)  

Types of Uses Districts 

RSA RU-1 RU-2 RU-3 RU-4 SR C-1 C-2 C-3 M-1 M-2
Residential and Related Uses 

Adult foster care family home P P P 
Adult foster care small group (1-6 persons) P P P 
Apartment buildings P 
Bed and Breakfast (not over 5 guest rooms) P P DS 
Cluster subdivisions DS DS 
Commercial uses of a convenience or service nature and 
designed to provide for the needs of mobile home park 
residents.  

DS 

Detached single family homes P P 
Detached single family homes subject to the dimensional 
requirements of the RU-1 district  

P 

Duplexes subject to the conditions listed for duplexes in the 
Special Use Permit provisions of this ordinance 

P P 

Garden apartments and townhouses as subject to  
their design standards specified in the Site Regulation article 
of this ordinance  

P P 

Home occupation P P P P 
Lodging houses (not over 5 guest rooms) P P 
Mobile home parks subject to the mobile home development 
provisions of the site regulations article 

P 

Planned Unit Development DS DS DS 
Senior housing DS 
Short-Term Rentals NS 
Similar uses as determined by the Township Planning 
Commission 

DS DS DS DS DS DS DS DS DS DS DS 

Three and four unit multi-family dwellings P P 
Three family dwellings P P 
Tourist homes (not over 5 guest rooms) P 
Townhouses DS 
Two unit multi-family dwellings DS DS 




























































